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AUTHOR’S CHECKLIST

Hard Copy

----
Everything must be double-spaced: text, biographical paragraph, endnotes, author’s note/acknowledgments, references, block quotations, appendixes, tables.

----
Underlining is used for italics.  No bold is used.

----
Everything is left-justified, with a ragged right-hand margin (no full justification).


----
Each section begins on a separate page: title page, text, appendix(es), notes, references, biographical paragraph, each table, each figure. Insert location of table and figures at the appropriate place in the text (e.g. “Table 2 about here”).
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Title page includes all authors’ names, biographical paragraph, addresses, phone numbers (work and home) fax numbers, e-mail addresses, vacations or other dates when authors might be unavailable and address and phone numbers for those dates, and any other pertinent contact information.

----
Endnotes are grouped on a separate page.  There are no footnotes.

----
All in-text citations are included in the reference list; all references have in-text citations.

----
Reference list follows Latin American Perspectives’ style.

----
Figures are camera-ready; they appear exactly as they should in the journal, except for sizing.  Glossies are unacceptable.

----
Written, signed permission has been obtained for all quotations from copyrighted publications and all tables or figures taken from other sources.  Any quotes without permissions must be paraphrased or deleted before the journal goes to press.

---- 
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Disk Copy

----
Disk is clearly labeled with (a) name of first author (b) name of Latin American Perspectives (c) software and version used, and whether Macintosh or IBM

----
All formatting codes (specific fonts, typesizes, margins, etc.) have been removed.

----
Everything is in  one file (no separate files for references, tables, etc.)

----
Tables do not have cells or lines dividing the different elements.  Preferably elements are separated by tabs.  Do not use “graphic mode”; the publisher cannot translate it.

----
Figures are not included (the publisher cannot translate them).

Style

Give names of organizations  in the original language accompanied by an English translation or description in parenthesis and an acronym if one exists.  For example, the party Partido Guatemalteco del Trabajo (Guatemalan Labor Party, or PGT). Later reference to the organization should be by acronym.

In-text citations. Identify  monographs, articles, and statistical sources at an appropriate point in the text by last name of author, year of publication, and pagination where appropriate, all within parentheses.  List notes (double-spaced) separately at the end of the article. Notes are to be used only for substantive observations, not for purposes of citation. There is no need for “ibid” or “op. cit..” Specify subsequent citations of the same source in the same way as the first citation. Examples of in-text citations follow:


1.: “Yet as economist Clyde Eastman (1983)...”


2.  “from 4.2 percent to 12.3 percent (Julius, 1900: 114–122).”


3. “...have claimed that this is so (but see Lissak, 1962: 99, for a conflicting view).”


4. “...as was previously suggested (Felix, 1965a: 331).”


5. “...as many have noted (Blumberg, 1984; Chafetz, 1991; Eisenstein, 1979)...”


6.  “and the Wall Street Journal (February 7, 1991)...”
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